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St. Agnes Catholic School
5130 Mission Road
Shawnee Mission, Kansas 66205
913-262-1686 (phone)
913-384-1567 (facsimile)

The purpose of this handbook is to provide the parents and students of Saint
Agnes Catholic School with a concise listing of school services and administrative
regulations for the 2010-2011 school year. As well as reading this handbook
yourself, parents should discuss the contents of this handbook with their children.
Parents share the responsibility for their children’s understanding the school’s
policies and rules. By sharing the information contained in this handbook,
families begin the process of participating as a unit in the life of the school.

All students and parents will be required to sign a statement that they have read
and agree to support the provisions of this handbook.

The administration retains the right to amend the handbook for just cause and
parents will be given prompt notification if changes are made.

Important Phone Numbers:

*School Office 913-262-1686
*School Fax 913-384-1567
*Cafeteria 913-789-8038
*Little House Infant/

Toddler Care 913-262-1174

*Daycare 913-262-1689
*Rectory 913-262-2400

*Bishop Miege 913-262-2700
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ST. AGNES CATHOLIC SCHOOL

ARCHDIOCESAN MISSION STATEMENT

BE IT KNOWN TO ALL WHO ENTER OUR SCHOOLS
THAT CHRIST IS THE REASON
FOR THESE SCHOOLS,
THE UNSEEN BUT EVER PRESENT
TEACHER IN OUR CLASSES,
THE MODEL OF OUR FACULTY
THE INSPIRATION OF OUR STUDENTS.

ST. AGNES CATHOLIC SCHOOL MISSION STATEMENT

The mission of St. Agnes Catholic School Community is to prepare all students:
e To succeed in a diverse and ever changing world.
e To accept responsibility for their gifts and opportunities
e To be Christ-filled, life-long learners.

(Developed and adopted by the St. Agnes Staff, February 2006)

HISTORY OF ST. AGNES CATHOLIC SCHOOL

Bishop John Ward established St. Agnes Parish in 1923. The Reverend James H.
Ording became the first Pastor. A combination church and elementary school
was constructed at 47t Street between Booth and Adams, in Kansas City, Kansas.
In 1945, Father Herman J. Koch (later Monsignor Koch) was assigned as Pastor,
and in that year, a high school was started at the corner of 47th and Booth Streets.
In 1946, the first phase of the existing school was built at 51st and Mission Road.
The new school opened in 1947 and consisted of twelve classrooms, cafeteria,
library, gymnasium and bowling alley that housed grades kindergarten through
twelfth. In 1957, the high school and grade school were separated when the first
unit of Bishop Miege was completed. A subsequent addition was added to St.
Agnes Catholic School in 1960. Constructing a Teachers’ Lounge in 1996, a
Technology Lab in 1997, and enhancing the playground in 1999, renovating the
library in 2003, replacing the bleachers and gym floor in 2004, installing an
elevator in 2005, replacing the cafeteria floor in 2006, updating the technology in
2006, instillation of smartboards in classrooms in2007, completing the school as
we know it today.
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NONDISCRIMINATION PoLicy

The Catholic schools of the Archdiocese of Kansas City in Kansas welcome
students of every race and admit them to all rights, privileges, programs, and
activities generally made available to students in these schools.

The school principal is responsible for implementing the policy and using
curriculum that promotes respect and harmony. The procedures should prohibit
discrimination and disrespectful behavior based on prejudice (e.g., toward any
race, gender, age, color or national origin) among students, faculty, staff and
volunteers in school and in school-sponsored activities. St. Agnes is a drug-free,
smoke-free building.

St. Agnes Catholic School hires practicing members of the Roman Catholic
Church, who are registered members and actively participate in the faith-life of
their parishes through their gifts of time, talent and treasure. The principal must
be practicing Catholics. However, in the event that there are non-Catholic
teachers employed in a school, both the Catholic and non-Catholic teachers shall
be required to attend Mass and to participate in all religious services/activities
with their students and other faculty members and to conduct themselves at all
times, in and out of school, in a manner consistent with established Catholic
teachings and moral standards. Employees at St. Agnes Catholic School shall not
be discriminated against on the basis of age, race, color, gender, disability or
national origin.

PROFESSIONAL AFFILIATION
St. Agnes Catholic School is a fully accredited grade school both by the State of
Kansas and the AdvancEd/North Central Association. St. Agnes is a member of
the AdvancEd/National Catholic Education Association.
MASCOT: Ram

COLORS: Red and White

A PRAYER FOR THE ST. AGNES CATHOLIC SCHOOL COMMUNITY

God of Wisdom,
May everything we do begin with your inspiration,
Continue with your help,
And be completed in your love.

Your ways, O Lord, make known to us,
Teach us your paths,
Guide us in your truth,
For you are our God, our Savior.

Amen.
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Administration
Fr. Jerry Arano-Ponce, Pastor

Mrs. Kim Hammers, M.A., Principal
Mrs. Mo Orpin, B.S., Vice Principal

Faculty and Staff

Three Year Old Preschool (2 Days)
Mrs. Yolanda Nordling, B.S.

Four Year Old Preschool (3 Days)
Mrs. Jennifer Schrepel, E.ED. A.S.

Four Year Old Preschool (5 Days)
Mrs. Rebecca Duckers, B.S.

Pre-Kindergarten
Mrs. Patrice Maloney, B.S.

Montessori
Mrs. Jean Kassen, B.S/A.A.
Mrs. Lisa Valdez, Aide

Kindergarten
Ms. Linda Hutzenbuhler, B.S.
Ms. Angela Espe, M.S.

First Grade
Sister Ann Everett, M.A.
Mrs. Rebecca Eichholz, M.A.

Second Grade
Mrs. Terri Davis, B.A.
Ms. Cheryl Sostarich, M.A.

Third Grade
Ms. Kim Kincaid, B.S.
Ms. Liz Obrecht, B.S.

Fourth Grade
Mrs. Diane Frazee, M.A.

Fourth & Fifth Combination Class
Mrs. Peggy DeSeure, B.S.

Fifth Grade
Mr. Neal Agnes, B.S.

Counselor
Mrs. Amelia Cramer, M.S., L. M.S.W.

School Secretary
Mrs. Linda Crawford

Health/School Nurse
Mrs. Lyn Wilson, B.S., R.N.

ST. AGNES CATHOLIC SCHOOL

Middle School (6th, 7th and 8th)
Mrs. Shauna Churchman, B.S.
Math, Language Arts, Reading,
6th Grade Homeroom
Mrs. Julie Copenhaver, B.A.
Religion, Language Arts, Reading,
8th Grade Homeroom
Mr. Darin Hansen, B.S.
Math, Religion, 7th/8th Grade Homeroom
Mrs. Michele Sedigzad, B.S.
Science, 6t Grade Homeroom
Mrs. Stephanie Williams, M.A.
Social Studies, 7th Grade Homeroom

Inclusion & Enrichment Centers
Ms. Maggie Mosher, M.A.

Mrs. Barbara Childress, M.A.
Paraprofessionals

Ms. Betty Booker, M.A.

Mrs. Jean Gomez

Title 1 Teacher

Mrs. Anne Wille

Computer Lab
Mrs. Shelley Cooper, M.A.

Library
Mrs. Erin Flint, B.S.

Art

Mrs. Starlet Scott Ottinger, B.A.
Spanish

Mrs. Yolanda Nordling, B.S.

Physical Education
Mrs. Amy Shartzer, B.S.

Music
Mr. Christopher Barnard, M.M. Ed.

Staff
Ms. Neona Russ, Child Care Coordinator

Mr. & Mrs. John & Kathy King, Cafeteria Manager

Mr. Marc Pineda, Custodian
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ADVISORY COUNCIL

Jennifer Zielinski, President
Marcia Ziglinski, Vice President
Susan Severin, Secretary

Lisa Schultes

Maureen Gaughan

Angie Mendez

Melanie Christianson

Jo Greene

PARENT TEACHER ORGANIZATION OFFICERS

Philip & Laura Rodgers, President
Erin Wattenberg, Co-Vice President
Kristin Brinkman, Co-Vice President
Anita Paredes, Treasurer

(816) 926-9010
(816) 363-6012
(913) 371-5758
(913) 677-5266
(913) 432-7881
(913) 406-4559
(913) 362-0051
(913) 262-0309

(913) 432-1491

(913) 963-3873
(913) 631-6659
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ScHoOL PoOLICIES AND PROCEDURES

Admissions

Applicants will comply with Kansas Law, which states that a child must be five
years of age on or before August 31 to enter kindergarten, six years of age on or
before August 31 to enter grade one. All kindergartners must be evaluated before
the first day of school and meet reasonable academic requirements. The student
and the parents must be willing and able to abide by all policies and regulations
as stated in the current Student/Parent Handbook.

All children must present a state issued birth certificate and a baptismal
certificate upon entering St. Agnes Catholic School for the first time. A record of
immunizations on the official Kansas Certification of Immunization form must be
presented by all students upon entering any Kansas School for the first time. The
students are also required to have a physical examination. All students are
required by the State to be vaccinated against measles, mumps, rubella, polio,
diphtheria, tetanus, and pertusis (DPT).

Admittance Prioritization for the coming School Year:
1. Current School Families
Sibling(s) of Current School Families

St. Agnes Parish Families

WD

Out of Parish Families

Children who apply for admission to St. Agnes Catholic School by transfer from
non-public schools or from public schools, will be placed initially on the grade
level they would have reached pending evaluation by classroom teachers,
guidance personnel and the school Principal. After such evaluations have been
completed, the Principal will determine the final grade placement of the child.
Children who apply for admission to St. Agnes who have been home schooled will
be evaluated by the school for placement. The Principal will make the final
decision based upon an interview, student portfolio, achievement tests or any
other informal curriculum assessments administered by the school.
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Tuition Policy

Admissions: Tuition Grades K-8 & K Montessori

At St. Agnes Catholic School we believe that quality education is invaluable to our
students.

Tuition rates for the 2010-2011 school year are as follows:
PARTICIPATING MEMBER TUITION RATES

Number of Children Tuition Rate
1 student $2750
2 students $4585
3 or more students $5505

Out of Parish Families
Number of children Tuition Rate
Out of Parish per Student Rate $4550

Admissions: Tuition Preschools, Pre-kindergarten, &
Montessori 3 and 4 Year Olds

PARTICIPATING MEMBER TUITION RATES

Program School Day MsoenpzctHI;/MRaz;/te
3 Year Old Preschool 2 Days $115
4 Year Old Preschool 3 Days $140
Montessori (3 & 4 Year Olds) 5 Half Days $180
Preschool (4 Year Olds) 5 Half Days $180
Pre-Kindergarten (4 & 5 Year Olds) 5 Full Days $2,750/year
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Out of Parish Families

Program School Day Tuition Rate
3 Year Old Preschool 2 Days $2,000/Year
4 Year Old Preschool 3 Days $2,250/Year
Little House (3 & 4 Year Olds) 5 Half Days $2,675/Year
Preschool (4 Year Olds) 5 Half Days $2,675/Year
Pre-Kindergarten (4 & 5 Year Olds) 5 Full Days $4,550/Year

St. Agnes Parish subsidizes a significant portion of the budget for St. Agnes
Catholic School. Therefore, in order to receive the in-parish tuition rate, a family
must meet the below participating membership criteria:

Participating Membership

e You are registered members of St. Agnes Catholic Parish.
o Attend Mass on a weekly basis.
e You are committed to raising your children in the Catholic Faith.

e You are an active volunteer, sharing your time and talents in parish and
school activities.

e Tithe — You will contribute to the financial support of the parish through
Sunday envelopes.

Families not meeting these requirements will be charged the out-of-parish rate of
$4,550 per student which is the cost of educating one student. If situations arise
that limit your ability to meet your tuition or tithing requirements, please contact
Kim Hammers, school principal, to make alternative arrangements.

PAYMENT OPTIONS

1. Annual Payment — Families choosing this option will have their tuition
due in full by July 1, 2010.

2. Semi-Annual Payments - Families choosing this option will pay their
tuition in two equal payments due on July 1, 2010 and January 5, 2011.

3. Quarterly Payments — Families choosing this option will pay
their tuition in four equal payments due July 1, 2010; October 1,
2010; January 1, 2011; and April 1, 2011.

4. 12 Monthly Payments -Monthly payments will begin in July 1, 2010 and
continue through June 1, 2011.
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Annual payments can be made directly to the school office. People choosing all
other plans will make their payments through SMART, a third party billing
company. More information about SMART can be obtained by contacting the
school office.

In addition to tuition, registration fees are collected during registration each year.
The current registration fees are $175 per child for grades K-8 and $80 for the
early education programs: preschool, pre-kindergarten, Montessori 3 & 4 year
olds, and $50 for the 2 day a week 3 year old preschool and 3 day a week 4 year
old preschool.

Attendance Interruption Days

In order for our school to be a financial sound institution, it is vital that parents
pay tuition on time. Throughout the school year we will schedule attendance
interruption days for students whose parents become two months tardy on their
tuition payments. Students will not be able to come to school on the interruption
days or on the days thereafter until payment is made.

The following are the scheduled attendance interruption days:
August 26

October 28
December 17
March 11
May 6

Admissions: Financial Aid

Tuition assistance is available through the St. Agnes Angel Fund to Catholic
Families who meet the Participating Member criteria and who demonstrate a
financial need.

o Families will apply through Smart Tuition for the financial assistance.

e The St. Agnes Angel Fund is supported by the school auction and other
outside funding sources.
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SCHOOL AND PARENT COMMUNICATION

In keeping with the Church’s principle of subsidiary, problems should be solved
at the lowest level whenever possible. Parents having a problem with another
individual should go directly to that person before going to the person’s
supervisor. If a parent has a complaint about a teacher, it seems only just that
the parent discuss the difficulty first with the teacher. Requiring persons to
attempt to work out difficulties mutually is consistent with the direction of the
Gospel.

After such attempts have been made, if a parent or teacher feels that an issue has
not been satisfactorily resolved, a conference with the principal or vice principal
may be requested.

Parents wishing to discuss an issue with a teacher and subsequently an
administrator need to make an appointment by telephone or in writing.
Spontaneous visits to a classroom or the school office do not provide for the best
conditions to resolve difficulties. Privacy, Christian behavior and professionalism
are key to resolving problems that arise at school.

The Archdiocesan Office of Catholic Schools serves as a consultant to local school
administrators. Canonical authority for the schools rests with pastors.

NON-CUSTODIAL PARENT

This school abides by the provisions of the Buckley Amendment with respect to
the rights of non-custodial parents. In the absence of a court order to the
contrary, the school will provide the non-custodial parent with access to the
academic records and to other school-related information regarding the child. If
there is a court order specifying that there is to be no information given, it is the
responsibility of the custodial parent to provide the school with an official copy of
the court order. Non-custodial parents who wish to have information mailed to
them will pay a $25.00 fee to cover all mailing cost.
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THE ScHooL DAY

OFFICE HOURS

The office is open for business from 7:30 a.m. until 3:45 p.m.

ARRIVAL AND DISMISSAL TIMES

Grade School (Grades K through 8):

Normal school schedule: 8:00 a.m. to 3:15 p.m.
Half-day school schedule: 8:00 a.m. to 12:00 noon

Students are not to arrive earlier than 7:30 a.m. The school doors will be
open at 7:30 a.m. and all students are to go directly to the cafeteria. A
teacher will supervise students during this time. Students must be in
class no later than 8:00 a.m. Please refer to the school calendar and
home bulletins for any change in the normal school schedule.

Preschool in the Main School Building:
Morning session: 8:00 a.m. to 11:00 a.m.

Pre-Kindergarten:

Normal school schedule: 8:00 a.m. to 3:15 p.m.
Half-day school schedule: 8:00 a.m. to 12:00 noon

Montessori Preschool:

Morning Session: 8:00 a.m. to 11:00 a.m.
Afternoon Session: 12:00 noon to 3:15 p.m.

Drop off & Pick Up Procedures

MORNING DROP OFF

Students may be dropped off in the two designated areas only. All other doors
will be locked. The first designated location is the front door on the East
Entrance of the school on Mission Road. This is for drop off only. Thisis ano
parking zone during drop off times from 7:30-8:05 a.m. The second
location will be on the West side of the building in the “U” at the Father Condon
Hall entrance. This is a one way only zone. Entrance to the school parking lot
will be the 53d Street entrance by the Convent. We ask that parents follow the
arrows painted on the parking lot. Once you reach the alley by the “U” area, there
will be a single lane of traffic with a teacher directing traffic each morning. Six
cars will be able to drop off at one time. Vehicles will have students exit on the
passenger’s side. Only after all six vehicles have dropped off their students, will
these vehicles be permitted to exit.

Students who arrive after 8:00 a.m. may only be dropped off at the
front entrance. The doors in the “U” entrance will be locked.
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Students who arrive after 8:15 a.m. must be signed in by a parent or
guardian.

AFTER SCHooOL PIcK UpP

RELEASE OF STUDENTS

Students will be released to parents or guardians only. If alternate arrangements
for pick up have been made for the day, please call or send a note to the office, so
we are made aware of whom your child is to go home with on a particular day.
Please make sure to inform the office who has authorization to pick up your child.

PRESCHOOL

Preschool students are dismissed at 11:00 a.m.

5 Day Preschool students will be picked up by a parent or guardian in front of the
school by the double doors that are located in the older part of the building.

2 & 3 Day Preschool students will be picked up by the childcare doors.

PRE-K — 15T GRADE STUDENTS & CARPOOLS PICK UP

Parents or Carpools, who have a child in grades Pre-Kindergarten, Kindergarten,
and 1st Grade will pick up their child, siblings, and all children in their carpool in
the south parking lot between the church and the school. Children will use the
crosswalk to cross to the sidewalk to the church. They will then wait on the
sidewalk for their parent’s car to pull up to the pick up zone. Parents will enter
the east parking lot on the north side from Mission Road (closest to the school)
and follow the arrows and cones in a single file. Please have your family
nameplate in your cars so teachers can see which children to load. We will load 5
cars at a time. When all 5 cars are loaded, you will then be allowed to exit
through the west side of the parking lot to Mission Road (closest to the church),
and the next cars will pull forward. If your child is delayed in the school building
and is not ready for pick up when your vehicle is in the designated pick up zone,
you will be directed to pull into the circle area in front of the church as to not
delay traffic.

MONTESSORI & 2No — 8™ GRADE STUDENTS PICK UP

Students in grades 2nd — 8th will be picked up on the West side of the building in
the “U” at the Father Condon Hall entrance. This is a one way only zone.
Entrance to the school parking lot will be the 53rd Street entrance by the Convent.
There will be a double line of traffic from the entrance to the pick up zone.
Please have your family nameplate in your cars so teachers can see which
children to load. Twelve cars will be able to pick up at one time. There will be 6
rows with two cars in each row. Vehicles in the right lane will have students load
on the passenger’s side. Vehicles in the left lane will have students load on the
driver’s side. These students will walk in front of the rows to cross in the
crosswalk. Only after all twelve vehicles have loaded their students, will these
vehicles be permitted to exit. The next 12 vehicles will then move forward, and
pick up will continue until all vehicles have unloaded.
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Parents should feel free to visit with other parents in the parking lot. However, at
the 3:15 p.m. dismissal bell we do ask that parents return to their vehicles so that
pick up will run as smoothly and quickly as possible. This is to ensure your
child’s safety. If your child is delayed in the school building and is not ready for
pick up when your vehicle is in the designated pick up zone, you will be directed
to pull into the childcare zone as to not delay traffic.

We ask that you do not use pick up time for conferences with teachers. We ask
that parents call ahead to schedule a meeting. Teachers will all be working a
designated pick up zone. It is essential to our students’ safety that the teachers’
attention is on our students at this time.

Dismissal time is 3:15 p.m. Parents who arrive after 3:30 p.m., will need to pick
up their child in front of the school office. This allows us to know where they are
and enables us to find them if a parent calls. Please call the school office at 913-
262-1686 if you know you will be late or if an alternative arrangement has been
made.

Parents may be assessed a fee for the after-school staff supervision of their
child(ren). After the third instance of parent picking up their student late, a
conference with the principal will be required. The school reserves the right to
advise the parents to enroll their child in another school if late pick-up continues.

WALKERS

All walkers will be called to the music room at the end of the school day. In order
to walk home, your child must be on the Walkers’ List. Parents will be asked to
sign a walkers permission slip prior to being allowed to walk home. A teacher
will exit with all walkers to ensure that they depart school safely. Please do not
ask your child to meet you on St. Agnes or Bishop Miege School
property so to avoid the pick up line. This causes issues with our dismissal
and the Bishop Miege dismissal as well.

SCHOOL ATTENDANCE

Regular attendance is a partner to academic success. Parents and students are
urged to recognize the need for promptness each day and attendance in all classes
throughout the school year. When students miss class, they lose valuable in-class
instruction and from poor habits, which can result in problems for them later in
school or in the work force later in life.

We ask that parents do their best to schedule vacations and family trips during
times when school is not in session.

We will follow the laws of the state of Kansas, which require a report to SRS (for
students ages 5-13) or the District Attorney’s office (for students older than 13)
for students with excessive absences. The state defines “excessive absences” as 3
days in a row, 5 days in a quarter, or 7 days in a semester.
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SUNDAY MASS ATTENDANCE

It is expected that all Catholic St. Agnes School families will attend Mass each
Sunday and Holy Days and participate in other parish activities. We ask parents
to be faithful to their responsibility as Catholics and as the primary religious
educators of their children.

ABSENCES

If a student is to be tardy or absent from school, it is the responsibility of the
parent to call the school office by 9:00 a.m. The school office telephone number
iIs 913-262-1686. An answering machine is available for calls prior to 7:45 a.m.
Upon returning to school after an absence, a student must present a
written excuse from his/her parent or guardian stating the reason
for the absence. Students absent from school for three or more consecutive
days must have documentation from a doctor or professional health practitioner.

EXCUSED ABSENCES:

1. Personal Illness- a doctor’'s note will be required after three
consecutive days of illness. After 5 medical absences, a doctor’s note
will be required for any additional absences in order to be excused.

2. Serious illness or death of a member of the family —
accompanied with a note from a parent or guardian.

3. Participation in school sponsored activities- any activity that
required students to miss class time.

4. Emergency situations requiring immediate action.

5. An absence, which has been presented in writing and
approved in advance by the administration. Make up work
needs to be requested in advance and tests made up once the
student returns.

AFTER EACH 5 ABSENCES, A CONFERENCE WILL BE

REQUIRED WITH THE STUDENT, PARENT AND

ADMINISTRATION TO ADDRESS ANY CONCERNS AND

DEVELOP A PLAN OF ACTION FOR THE STUDENTS TO

INSURE SUCCESS.

UNEXCUSED ABSENCES:

An unexcused absence is one, which has been classified as such
by the building administration. An absence will be classified
unexcused if it does not fit one of the 5 stated reasons for
excusable absence or if the parent or legal guardian does not
follow the building attendance procedure.
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MAKE-UP WORK

A student’s homework may be requested and picked up in the student’s
homeroom at the end of the day between 3:15-3:30 p.m. Teachers will do
their best to gather all assignments, however, some assignments may be
given after a student returns. A student has two school days for each day
of illness to make up the assignments. It is the responsibility of the
student to be sure all make-up work has been turned in to the appropriate
teacher. Any student missing a test must schedule a make-up with the
individual teacher. Any work due or assigned, which is missed because of
an unexcused absence, will receive a zero.

TARDIES

Arriving to school on time is essential to your child’s success in the
classroom. Please make every effort to drop off your child prior to the
start of the day. Students who enter the school after the bell rings must
check into the office before entering the classroom. Students who enter the
school building past 8:15 a.m. must be signed in at the school office by a
parent or guardian. No student will be sent to class without being signed
in by a parent. An excused tardy includes medical and dental
appointments accompanied with a doctor’s note. Administration reserves
the right to determine whether any other valid reason would be considered
excused or unexcused. Parents will begin receiving written notification
from the school once a student has 3 excused or unexcused tardies.

EARLY DISMISSAL

Early dismissal will be allowed ONLY with notification from parents or
guardians directly to the school office. The student will receive an
authorized dismissal slip from the office. This slip must be presented to
the appropriate teacher(s). Students leaving early must be signed out in
the office by a parent or authorized representative.

INCLEMENT WEATHER

Snow Schedule

In case of inclement weather, St. Agnes will close when the Johnson and
Wyandotte County Catholic Schools close. Any meetings or school
programs scheduled for that day will be canceled. Announcement of
school closings will be made by the Archdiocesan Superintendent and
aired on local television and radio stations. Please listen for Johnson and
Wyandotte County Catholic School Closings.

Heat Schedule
The principal of the school shall make the decision to close school or to
reduce the length of the school day because of extreme heat or humidity.
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Severe Weather
Students will be taken to the lower level of the building and will not be
dismissed until an all clear is given.

NOTE: St. Agnes will not dismiss early due to weather conditions while
classes are in session; however, students will be allowed to leave the school
if a parent or authorized person comes to the school office and signs the
student(s) out. Please do not go to your student’s classroom.

HEALTH PoLicy AND EMERGENCY CARE

ABUSE/NEGLECT REPORT

ST. AGNES STAFF AND FACULTY ARE MANDATED BY THE STATES OF KANSAS AND
MISSOURI TO REPORT ANY SUSPICION OF ABUSE AND OR NEGLECT TO THE DEPT. OF
SOCIAL SERVICES. IN THE EVENT OF A REPORT IS MADE, THE SCHOOL IS NOT OBLIGATED
TO INFORM THE PARENTS.

AUTHORIZATION FOR EMERGENCY MEDICAL CARE

Annually, an “Emergency Information and Medical Treatment Consent” must be
signed and notarized in order for a student to receive emergency medical care
should the student's parents be unreachable. This form must be in the school
office before a child can attend class.

ILLNESS AND COMMUNICABLE DISEASE

It is the parents’ responsibility to notify the office before 9:00 a.m. of
absence due to illness. An answering machine is available prior to 7:30
a.m.; otherwise, contact the office as soon as possible.

To protect your child and to prevent illness from spreading, keep your
child home if any of these symptoms are present.

Diarrhea or vomiting

Severe sore throat, headache or cough
Undiagnosed rash or skin lesions

Red or discharging eyes

Temperature of 99.6° or above

If a student becomes ill while at school, he/she will be sent to the health
room. Ifitis determined that the student should be sent home, a parent or
other authorized person will be notified. If your student has 99.6° or
above temperature, he/she must remain home and be fever free for 24
hours.
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Johnson County Health Department

Exclusion Recommendations

Symptoms
suspected of
being
Contagious or
Infectious

Exclude:

Readmit:

Fever with or without any other symptoms.

Fever free for 24 hours without the aid of
medication.

Eyes Inflamed with purulent discharge.

Drainage has stopped; or treated for 24 hours
with antibiotic; or physician note stating non-
infectious.

Drainage from ear.

Drainage has stopped

Lice

After treatment with an approved
antiparasitic is initiated.

Diarrhea (2 or more loose or watery stools).

Diarrhea free for 24 hours without the aid of
medication.

Vomiting

Free of vomiting for 24 hours.

Skin Afflictions:

Exclusion/Provision:

Athlete’s Foot

No exclusion necessary, but must keep shoes
and socks on for all activities.

Hand, Foot, and Mouth

Exclude until fever free for 24 hours without
the aid of medication and no open lesions.

Herpes

No exclusion necessary, but no participation
in activities involving skin-to-skin contact
until 5 days after lesions have crusted.

Impetigo

Exclude until treated for 24 hours with
antibiotic; or physician note stating non-
infectious.

MRSA

If lesions can be covered then no exclusion. If
lesions can not be covered exclude until
lesions have crusted over.

Molluscum Contagiousum

No exclusion necessary. No participation in
activities involving skin-to-skin contact or
after curettage.

Rash

Consider exclusion pending a physician
evaluation.

Ringworm

Exclude until after treatment has been
initiated. No participation in activities
involving skin-to-skin contact unless lesions
are completely healed.

Scabies

Exclude until after treatment with an
approved anitparasitic is initiated.

Shingles

If lesions can be covered then on exclusion. If
lesions can not be covered exclude until
lesions have crusted over.

Varicella

Exclude until all lesions have formed scabs or
crusted over.
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MEDICATIONS

All medications, prescription and non-prescription, are to be brought to
the school office in the morning, where they will be kept and dispensed.
The student, except inhalers as authorized by a physician, may keep NO
medication. Parents should deliver to and pick up from the school office
all medications.

PRESCRIPTIONS

1. If a medication has been prescribed, it must be in a pharmacy
container, which clearly states the child’'s name, dosage,
prescription number and physician’s name. When the prescription
is filled, ask the pharmacist to provide separate bottles for school
and home. The pharmacy bottle will serve as the physician’s order.

2. All medication must be accompanied by written permission from
parents allowing the school to dispense the medication.

NON-PRESCRIPTIONS

1. Written permission from the parents and the physician allowing the
school to dispense and administer “over-the-counter” medications
must be kept on file annually in the school office.

2. All medication will be dispensed from donated stock. Donations
must be sealed in original containers with the labels clearly
identifiable.

3. Any non-prescription medicines NOT picked up by the parent at the
end of the school year will be deemed donations to the school for
common dispensing.

4. THE SCHOOL RESERVES THE RIGHT TO REFUSE TO
ADMINISTER OVER-THE COUNTER MEDICATIONS.

The above conditions must be met in order for the school to dispense
medication to the student.

STUDENT HEALTH FORMS

Physician Physical — A Kansas state statute which became effective July 1,
1994, states that all students up to the age of nine years, who enroll in a
Kansas School for the first time, are required to have a physical
examination by a physician. The physical examination must be conducted
within 12 months of enrollment. State law to have on file in the school
office, a Kansas Certificate of Immunization, physician physical, and a
dental health form require all students. These forms must be in school
office before a child can attend class.
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HEALTH SCREENING

In compliance with the Kansas State Department of Health, the following
health screenings are performed routinely at St. Agnes:

1. Vision examinations — performed annually on all students in
Kindergarten through Third Grade, once in Fifth, and once in
Seventh Grade.

2. Hearing examinations — performed on all students in Kindergarten
through Third Grade, once in Fifth, and once in Seventh Grade.

3. Scoliosis examinations — performed on all girls in Fifth through
Eighth Grade, and boys in Eighth Grade. Parents will be notified of
the times when screening will be performed.

4, Head Lice — As recommended by the Johnson County Health
Department, classroom checks are made on a scheduled basis.
Parents should also check routinely for nits. Health Department
policy requests that a "NO NIT" rule be maintained. Daily checks
will be performed on every documented case until the child is free
of nits for a period of two weeks.

STUDENT INSURANCE FORMS

A brochure explaining the student insurance program will be sent home
each fall.

~av Children are the world's most valuable resource
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ACADEMICS

CURRICULUM

The curriculum follows the requirements of the State of Kansas and that of
the Archdiocesan Team, with textbook adaptations recommended by the
Archdiocese of Kansas City in Kansas Education Department, the principal
and school personnel.

RELIGIOUS EDUCATION

In addition to religion class time, students are given the opportunity of
planning and attending weekly Mass, Rosaries, Stations of the Cross, May
Crowning, 8t Grade retreat, and other prayer services. Students attend
Confession and Benediction, and receive sacramental instruction for
Confession, First Communion, and Confirmation.

MASS SCHEDULE

School Masses will be held each week at 8:15 a.m. on Wednesdays.

SPECIAL CLASSES

In addition to classroom teachers, St. Agnes employs Music, Physical
Education, Art, Library, Spanish, and Computer Technology teachers.

PREScHOOL

Preschool is a socialization program for young three and four year olds. It
is a first-year preschool experience for children who are not yet ready for
pre-academic activities. The focus is on helping children adjust to school
routines, working on early learning skills (such as color and shape
recognition), practicing listening skills and taking turns.

PRE-KINDERGARTEN

The Pre-Kindergarten program serves four year olds who have attended a
preschool program, as well as five year olds who meet the age cutoff for
Kindergarten but who are not developmentally ready for Kindergarten.
The Pre-Kindergarten program is a full day, five-day a week program
which serves as an introduction to the pre-reading and pre-math concepts.
Pre-Kindergarten follows a daily schedule similar to Kindergarten but
offers a less structured program with more opportunity to learn through
play. Children who complete the Pre-Kindergarten program move on to
Kindergarten
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KINDERGARTEN
Kindergarten is an all-day program from 8:00 a.m. to 3:15 p.m. Students
must be five years old prior to August 31st. The St. Agnes Kindergarten
teachers, in conjunction with the principal, reserve the right to move
students from Kindergarten to Pre-Kindergarten (and vice-versa) after the
first month of school. The school administration or parents reserves the
right to request a student attend half day if it becomes evident that the
student cannot yet function in an all-day setting.

MONTESSORI
Montessori Preschool and Kindergarten programs are located in the Little
House. Montessori is a three-year commitment for all students beginning
when the student is three years old prior to August 31st and the third year
being their Kindergarten year.

REPORT CARDS
Report cards are given out four times yearly, usually on the Friday
following the end of each quarter of the school year.

Parents will be notified before the end of the quarter if a student’s grades
are unsatisfactory. This is done through mid-term grades, which are sent
home with students in grades three through eight. Please refer to the
school calendar for specific dates. No report card will be given to a
student until all fees have been paid. The final grade card will not be
given to a student until all books and equipment have been returned in
good condition.

Website
The St. Agnes website (www.stagneskc.org) is maintain and updated by
St. Agnes Staff and Faculty. Here you can find the school calendar, lunch
menu, notes from the principal, nurse, counselor, and Friday Notes. You
will also be able to access your child’s teacher page. This page will provide
information about what is going on in your child’s classroom and specials
classes, as well as resources for you and your child to access for additional
reinforcement.

Edline

St. Agnes is privileged to now have Edline. Edline is a website that works
with the electronic gradebook that each teacher uses. This website allows
Parents and Students to view their current grades, receive notes and
emails from the teacher as well as send the teacher notes and emails. This
new addition will be a major help in the communication between parents
and teachers.
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Assignment Notebooks

All students in grades second through eight will be provided with a school
assignment notebook. Parents are required to sign the notebook every
night. Teachers will use these to assist communication with parents.
Should a student lose his/her assignment notebook, he/she will be
required to purchase a replacement notebook, which is available in the
school office for $5. Students in grades Pre-School —1st Grade will be given
a weekly homework sheet that is to be signed each night. Each St. Agnes
Student will need a Red Homework Folder. This folder will obtain any
homework that needs to be completed for the evening, as well as the
student’s behavior point sheets. The planner or homework sheet must be
signed and returned each day.

Homework

Assignments are an integral part of the educational program at St. Agnes.
Assignments are necessary for practice and reinforcement of skills, for
reviewing for tests and for enrichment and enjoyment.

Completion of assignments and maintaining a supply of all necessary
materials are the student’s responsibility. Every effort should be made on
the part of the parents and teachers to foster the development of these
forms of self-discipline in their students.

Homework is an important part of your child’s learning process.
Homework reinforces skills and information learned in class, aids in
evaluating student progress, and helps students develop self-discipline and
responsibility. Homework either represents work not completed in class,
or work assigned to be completed at home.

All students at St. Agnes School should spend time each night on
homework. Depending on the age and ability of your child, the amount of
time spent on homework will vary. You should let your child’s teacher
know if you feel at any time your child is consistently spending too much
or too little time studying, so that you, your child, and the teacher can find
a solution, in order that your child may be successful.

The amount of time your child spends on homework may depend on the
type of learner your child is. However, a good way to gage if your child is
spending too much or too little time on homework is the 10 minutes per
grade level policy. For example, a third grader should have about 30
minutes of homework each night, a fourth grader should have about 40
minutes, a fifth grader 50 minutes, and so forth. There may be evenings
that homework takes more or less time to complete.
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Parents of primary grade students should check their child’s homework
folder, sign their homework sheet, behavior point sheet, and any other
correspondences, and help your child with completing their assignments
each night to ensure that students are learning responsibility and are
reinforcing the skills that were presented that day.

In grades second through eighth, students have been given a planner. Itis
the student’s responsibility to fill out his/her planner daily and to make
sure that they bring work home that needs to be completed. Parents are
asked to check and sign the student’s planner each night, as well as the
student's communication sheet, to see that their child has completed
his/her homework assignments.

Parents play an important role in making homework a positive experience
for their child. Therefore, we ask that parents make homework a top
priority in their homes. Please provide your child with the necessary
supplies, a quiet homework environment, and a daily homework time.

All work should be done neatly- smooth paper, no tears, no food spills,
neat handwriting. All papers should have the proper heading. All work
should be turned in on time. Once students have learned cursive writing,
all work should be completed in neat cursive writing, unless otherwise
instructed by the teacher. All assignments are due at the beginning of the
school day. Class work or homework turned in one day late will lose 20%
credit, class work or homework turned in two or more days late will
receive zero credit. Students will be expected to turn all work in, despite
amount of credit lost, to show mastery of skills being taught.

Incomplete/Missing Work Policy For 3rd -8th Graders

Class work or homework turned in one day late will lose 20% credit
for third, fourth and fifth graders. Middle school students will
lose 50% credit. Class work or homework turned in two or more days
late will receive zero credit. Students will be expected to turn all work in,
despite amount of credit lost, to show mastery of skills being taught.

For each missing assignment, students will receive a late work
slip that must be signed and returned stapled to the missing
assignment the next school day.

Students who have an excess amount of late/missing work will be required
to stay in the after school study skills program from 3:25-4:25 p.m. each
day. The cost for this program is $5.00 per day. A teacher monitors this
program. Itis not a tutoring program, but simple a study skills session
that helps students to be organized and complete their schoolwork.
Excessive amount of late/missing work will be defined as any student who
has had 10 or more days of missing assignments in a quarter. This action
will only take place after the child has been referred to our SIT team and

ST. AGNES CATHOLIC SCHOOL 22 2010-2011 PARENT/STUDENT HANDBOOK



two meetings have taken place with the parent, student, and teacher and a
third meeting with the parent, student, teacher, and administration. All
other solutions will be explored before the after school study skills
program is put into place. After 3 weeks in the program, if the student can
demonstrate good study skills and completion of homework, he/she may
be excused from the program.

It is important that students understand the correlation between good
grades and organizational skills. Organizational skills are skills we need
and will use our entire life. When we teach our students responsibility and
hold them accountable to that responsibility, we are fostering these life
skills in them, and helping to raise children who will one day be positive,
contributing members of our society.

GRADING

Students are graded on written work, classroom participation, and subject tests.

Grading Code

Kindergarten- Grade 2

+ = Consistent Performance

S = Satisfactory Progress Being Made

/ = Needs Improvement
Grades 3-8

A+ = 100%

A = 96%-99%

A- = 94%-95%

B+ = 92%-93%

B = 89%-91%

B- = 87%-88%

C+ = 86%-84%

C = 78%-83%

C- = 75%-77%

D+ =73%-74%

D = 70%-72%

D- = 69-68%

F = 67% or below

Study Skills Program

The After School Study Skills Program is available to all students from
3:15 p.m.-4:25 p.m. A teacher will be on duty during these times to help
students with a particular subject, assist them in preparing for tests, or
simply to complete homework. You may sign up for the program at forms
check-in day or any time during the school year.
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To help students be successful, after mid-terms and each quarter report
card are sent home, students earning a “D” or a “F” in any subject, will be
required to attend an after school tutoring session. The tutoring will begin
the next day we are in school and continue to the end of the quarter. This
is a mandatory obligation for all students in grades three —

eight.

There is a charge of $5 per day for the session that all parents
are required to pay, whether your child chooses to be in the
program or is required because of low grades.

TEACHER CONFERENCES

Parent-teacher conferences are formally scheduled during the first quarter
and again in February. However, if at any time the need arises, parents
and teachers may make arrangements for additional conferences.

Parent-Teacher Communication

We believe that the parent is the child’s first teacher and an advocate for
their child. We encourage parents to contact teachers at any time if they
have a question regarding a child’s schoolwork or behavior. Parents may
contact teachers by email, voicemail, or by sending a note to ask the
teacher to call the parent. We ask that parents make an appointment with
the teacher to discuss matters as teachers are preparing for the day and
often are not able to give the parent and student sufficient time to discuss
an important matter prior to school beginning. If the matter is urgent
please send a note, or email in the morning to ask the teacher to call as
soon as possible. Please remember that all conversations, notes, and
emails should be in a respectful and Chris-filled tone, by both the teacher
and parent. Itis vital to our students’ success that parents, teachers, and
students have all the correct information on issues, in order to find a
positive solution so that the child may have a positive school experience.
When parents, teachers, and students work together, it is the child who
sees the most benefit and learns personal responsibility and growth.

RETENTION

Teachers shall consult the principal about the possible retention of a
student. At the end of the first semester, the principal and teacher shall
consult with the parents or guardian concerning the possible retention of
their child in the same grade level due to unsatisfactory achievement
and/or lack of attendance in classes. Follow-up conferences shall be held
during the remaining months and a decision made by May 1 of the current
school year.
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If a parent disagrees with the recommendation to retain a student, every
effort should be made to find a suitable academic solution for the child.
The principal has the final decision-making authority in matters of grade
placement. Documentation of such will be placed in the student’s file.

PLACEMENT AND ACHIEVEMENT TESTS

The lowa Test of Basic Skills (ITBS) is given annually in September to all
students in grades three, four, five, six, and seven.

Students also take the Kansas Assessment Tests spring of each year.
Students in grades 3-8 will take the Kansas Math and Reading
Assessments.

Virtus for Students

St. Agnes Catholic School teaches lessons to students regarding appropriate
behavior of adults toward students as well as students toward each other. Lessons
taught are documented with the Archdiocese.

FIELD TRIPS

Field trips are taken to enhance the curriculum. Parents will be notified of
specific trips with a permission slip and any details prior to the trip. Fees
may be required for some field trips. Students need to have a signed
permission slip on file prior to leaving on the field trip._ NO VERBAL
PERMISSION WILL BE ALLOWED.

The principal and participating classroom teachers determine the use of
school buses. If cars are to be used, a child must be in his/her own
seatbelt. For younger students, a car seat may be required. Students
cannot ride in the front seat of any car.

Parents volunteering to drive must have their driver information form and
copy of driver’s license and insurance card on file in the office. Parents
must also attend a Virtus training and be current on their Virtus Bulletins
to accompany students on field trips.

Participating in a field trip is a privilege, not a right. If a student has had
consistent problems in behavior, the student may be asked not to attend
but instead spend the day doing regular assignments at school. Students
must be dressed suitably and act appropriately for all field trips.
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COMPUTER ACCEPTABLE USE POLICY

Each student/parent will be required to sign the Computer Acceptable Use
Policy form before the student will be allowed computer privileges. An
example of the information in the form is shown below:

I understand that I may use computers under the direction of
my teacher if | follow the rules. If I violate these rules, |
understand that 1 may lose my computer privileges and/or
Internet privileges.

I will:
e Be polite
e Use appropriate language
e Respect privacy
e Avoid disruption
e Be honest
I will NOT:

e Send or display offensive messages or pictures

Use obscene language

Email or instant messaging on school computers

Access a Xanga Site, Facebook or other personal pages

Save work using obscene terms or names

Damage the computers

Violate any federal or state laws

Tamper with another individual's folders, work or
files

e Use another individual’'s password

e Waste limited resources such as paper and disk space

e Use the Internet inappropriately

e Give out my name or address to anyone on the

Internet
e Bully others with words or pictures

Parent permission is required for a student to use the Internet.
Permission is also required for a student’s work to be displayed over the
Internet.
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ACADEMIC HONESTY PoLicy

St. Agnes Catholic School students are expected to display academic honesty and
integrity at all times and to refuse to tolerate academic dishonesty on the part of other
students. Students should be aware that the following behaviors are dishonest:

giving or receiving unauthorized assistance on a test

copying another student’s homework or allowing your homework to be copied—
this would include computer generated homework or assignments

giving false reasons for making up late work or tests

re-submitting work that has been copied for another class (without permission)
falsifying laboratory data

plagiarism—submitting work that has been copied (wholly or partially) from a
book, Internet, magazine, etc., without crediting the author

stealing tests or using tests stolen by another student

witnessing academic dishonesty and not reporting it

Consequences for academic dishonesty may include, but are not limited to, a loss of
credit for the assignment or test, detention, suspension, or class failure.

SCHOLARSHIPS AND AWARDS

Pastor’s Scholarship

The Pastor awards the Pastor’s Scholarship to a boy or girl who has shown
strong commitment to the parish and community through service,
character and Christian values. The student must be attending Bishop
Miege High School.

President’s Academic Fitness Awards
The President’s Academic Fitness Awards are awarded to all students who
meet specific academic requirements.

Excellence (Gold Seal) requires a GPA of 3.5 to 4.0 or
90% semester averages. In addition, the student must
demonstrate high motivation, initiative, integrity and
leadership and standardized test scores of 85t percent or
higher in math and reading must be achieved. A
recommendation from a teacher and one other staff member
is required.

Most Improved (Silver Seal) requires that the student
demonstrate outstanding educational growth, improvement,
commitment or intellectual development in academic
subjects, but does not meet criteria for Excellence Award.
An unusual commitment to learning despite various
obstacles is demonstrated.
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Beatrice Schmitz Scholarship Fund
One (approximately) $1,000 scholarship is awarded to the student with
the highest GPA. One scholarship of $800 and one scholarship of $700
are awarded to students with a 3.0 or higher GPA. Students must attend a
Catholic high school in the metropolitan area and must have financial
need. Teachers award this scholarship.

Outstanding Boy and Girl (Mary Ann Lucas Scholarship)
A $150 scholarship is awarded to one boy and to one girl who will be
attending Bishop Miege. The selection is made by teachers and is based
upon criteria set by Bishop Miege High School.

The John and Gerry Gaughan Knights of Columbus Scholarship
A $1,000 scholarship is awarded to one boy and to one girl who will be
attending a Catholic High School. The selection is made by teachers and is
based upon criteria set by the Knights of Columbus.

Award Pins
Each year, 8th grade graduates may be recognized for achievement in the
content areas. Receiving Outstanding Student Awards recognizes students
who are nominated in four academic subject areas. Teachers also
nominate two students for “Most Improved.”

STUDENT SERVICES
LIBRARY

St. Agnes maintains an excellent library. Students in Preschool through
grades five have a scheduled library period each week. Older students
have a scheduled time that teachers may use the Library to supplement the
regular curriculum.

ScHooL COUNSELOR

St. Agnes has the services of a part-time counselor who meets with
individual students, groups of students, parents, families and/or teachers.
Guidance is provided to help students maximize their potential in their
moral, social and academic growth. Counselor assistance is available for
the early identification of difficulties and for intervention.
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STUDENT IMPROVEMENT TEAM (SIT TEAM)

The Student Improvement Team (SIT) is a school site team that uses a
systematic problem-solving approach to assist students who are not
progressing at a satisfactory rate. The Student Improvement Team
develops strategies and organizes resources to assist students with these
academic and behavioral needs. The SIT is comprised of the school’s
administrators, counselor, Learning Specialist, nurse, teachers, and
appropriate community personnel as well as the parent and student.

Inclusion Centers

The St. Agnes Learning Center offers a variety of services for students who
have special needs and for any student, who needs support in their
classroom, provided by twO full-time special education teacher and two
part-time aides. These services include support for students on Individual
Education Plans and building 504 plans, Title I reading and math
instruction, and support in the classrooms for students. Students who
have specific learning or physical disabilities may be referred to the
Shawnee Mission Special Education Program for supplemental services if
their needs are not being fully met here at St. Agnes.

LEARNING DISABILITIES
St. Agnes students with learning disabilities or learning problems
identified by the Shawnee Mission Special Education staff are eligible to
attend a Shawnee Mission Learning Center for part of the school day.
Each student has an Individual Education Plan, which the Learning Center
teacher uses to individualize each student’s instruction.

SPEECH AND LANGUAGE
If requested by a parent or teacher, a Shawnee Mission School District
clinician will screen students for speech and/or language difficulties.
Parents are informed if a problem exists and may seek their own services
for therapy. Services for speech and language difficulties are provided by
the Shawnee Mission School District to those students who qualify.

EDUCATION FOR THE ACADEMICALLY GIFTED
St. Agnes offers an Enrichment program onsite for students showing high
academic ability. Students are identified annually through standardized
tests and teacher recommendations. Services are also provided by the
Shawnee Mission School District through their Enhanced Learning
Centers. Potential students are screened through the district based on
classroom performance, test scores, and portfolio assessments.
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CAFETERIA
Lunch Cost:
Student Lunch: $2.60
Reduced Lunch: $0.40
Milk (ala carte) $0.25
Adult Lunch: $3.10
Extra Entrée: $1.00

Lunch money should be sent in a sealed envelope clearly marked Ram'’s
Café with your child’s name. All lunches are to be paid for in advanced.
Notices of debt will be emailed to the parents. If no email address is
available, a statement will be sent home to the parents. If parents fall
behind by more than $15 per child, you will be notified by phone and will
need to pick your child(ren) up in the office each Thursday until account is
rectified.

The Federal lunch program is available for those who qualify. The lunch is
the same as a fully paid meal, and the student is not singled out in any
way. Forms are available in the cafeteria or school office. The school
benefits in several ways by your participation in this program. Other
benefits may also be available to families who qualify, such as savings on
home phone service.

Parents bringing lunch for students other than their own child must give
the cafeteria at least two days notice. Students may only leave school
grounds on special occasions with their parents for lunch.

We ask that all lunches that are brought from home or by a parent be
healthy and limit the amount of sugar and soft drinks.

Parents are always welcome to join their children for lunch. Please call the school
office or cafeteria in the morning if you plan to buy a lunch.
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DISCIPLINE

One of the most important lessons education should teach is discipline. While it
does not appear as a subject, discipline underlies the whole educational structure.
Discipline is training that develops self-control, character, orderliness and
efficiency. It is the key to good conduct and proper consideration for others. We
believe that teachers and parents share in the responsibility for the development
of positive behaviors.

St. Agnhes Catholic School Code of Conduct

OUR PATRON SAINT, ST. AGNES OF ROME, LIVED A LIFE OF FAITHFULNESS, INTEGRITY,
LOVE, PATIENCE, HONESTY, WISDOM, DETERMINATION, MORALITY, GENEROSITY,
RESPECT FOR ALL AND RESPONSIBILITY TO HERSELF, OTHERS, AND MOST IMPORTANTLY
GobD. AT. ST. AGNES CATHOLIC SCHOOL, WE EXPECT OUR STUDENTS TO EXEMPLIFY
ATTITUDES AND ACTIONS, WHICH REFLECT THESE VIRTUES LIVED BY OUR PATRON SAINT,
ST. AGNES. PARENTS, STUDENTS, FACULTY, AND STAFF MUST EXPEND CONSTANT
EFFORT IN GROWTH AND DEVELOPMENT TOWARD THIS END. POLICIES AND GUIDELINES
CONCERNING BEHAVIOR ARE AIMED AT BRINGING ABOUT THE DEVELOPMENT OF
ATTITUDES AND ACTIONS, WHICH ARE IN KEEPING WITH THESE IMPORTANT VIRTUES.
STUDENTS WHO ATTEND ST. AGNES CATHOLIC SCHOOL SHOULD STRIVE TO BE KNOWN
FOR THEIR CHRISTIAN COURTESY. RESPECT FOR TEACHERS, ADMINISTRATIVE STAFF,
SUPPORT STAFF, VOLUNTEERS, VISITORS, AND FELLOW STUDENTS, IS ESSENTIAL FOR THE
LEARNING ENVIRONMENT. ADHERENCE TO THE CODE OF CONDUCT IS EXPECTED AT ALL
TIMES.

DISCIPLINE PROCEDURES

Please note that listening, reteaching, modeling, and reinforcing expected behaviors is often
the first consequence to an action. This reflects our belief that most inappropriate actions
present an opportunity for teaching. However, when inappropriate behavior occurs in the
classroom or other group environment, the teacher’s first responsibility is to restore the
learning environment. Therefore, listening to the student, reteaching the expected behavior,
modeling good behavior, and reinforcing expected behaviors, may have to be delayed until a
more appropriate moment. Every effort will be made to use these techniques to help develop
student self control and social skills. If the teacher or other supporting adult realizes that he
or she has made a mistake in identifying or reacting to an action, this too can be a teaching
moment to powerfully demonstrate how we appropriately correct mistakes.
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DISCIPLINE PROCEDURES

MONTESSORI, PRESCHOOL, PRE-KINDERGARTEN, & KINDERGARTEN

A classroom discipline plan has been designed for the students in our early education
programs. Discipline at the early ages is based on listening, reteaching, modeling, and
reinforcing expected behaviors. Parents will receive communication from the classroom
teacher concerning classroom discipline.

DISCIPLINE PROCEDURES
1st — 3rd Grades

Begin each day with STAR-in-a-JAR. All of us are stars! Jar is placed on
teacher’s desk where all kids can see. The jar holds a popsicle stick with each
child’s name and is decorated with a star.

1st Offense: WARNING and student removes popsicle stick and places it
in the FALLEN STAR JAR.

2nd Offense: Teacher gives natural consequences. (“punishment will fit
the crime” — could possibly look different for each student)

3rd Offense: Teacher gives consequence, and teacher completes a

premade form. The form will stay on the student’s desk all
day, and goes home with the student at the end of the day.
# The form has a list of all the rules, and teacher places
an “X” in the box(s) that apply.
# The form has suggestions to parents about how to talk
to their children at home.
% The form is kept on a clipboard (with a cover —
privacy) to take with students to specials teachers.

After a form is sent home 3 times, the teacher makes a phone call to the student’s
home. If no improvement is made, teacher will request a conference with parent
and student. Finally, if significant improvement is not seen, a SIT meeting is
scheduled with parent. Students who receive three forms in a quarter will not
participate in the classroom quarterly reward.
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DISCIPLINE PROCEDURES

Through discipline, we empower our students to reflect on their behaviors, attitudes, decisions
and actions so that they can choose to change, establish healthy boundaries, grow in God'’s
love, and become productive citizens. Our discipline rules and procedures include five
categories of discipline challenges. Specific consequences are assigned to each type of
problem. The consequences, though, are meant to correspond to the skills and developmental
maturity of students.

Discipline Plan
4th-8th Grades

LEVEL I - ACTIONS DISRUPTIVE TO LEARNING
Examples include:
Missing required classroom supplies
Disregard for other personal space/property
Inappropriate language, gestures, or physical contact
Chewing gum
Between class tardiness
Dress code violation
Unsigned correspondences

Consequences for Actions Disruptive to Learning
Grades 4-5 (Offenses determined per quarter)
e Ist Offense — Teacher/staff warning
e 2nd Offense — Listening, reteaching, modeling, and reinforcing expected
behaviors
e 3rd Offense — Listening, reteaching, modeling, and reinforcing expected
behaviors with the option of parent contact
e 4th Offense and beyond — Parent contact with the option for conference
with parents &/or detention.
Grades 6-8 (Offenses determined per quarter)
e 1stOffense — Listening, reteaching, modeling, and reinforcing expected
behaviors
e 2nd Offense — Listening, reteaching, modeling, and reinforcing expected
behaviors
e 3rd Offense and beyond — Detention
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LEVEL Il — ACTIONS DISRESPECTFUL
TEACHERS, STAFF, AND OTHERS

Gossiping

Offensive language /gesture

Destruction of other’s personal property
Lying

Throwing objects

Rough play

Shouting

Defiance

Insubordination/Not turning in late work

TO SELF, SCHOOL, STUDENTS,

Inappropriate/non-harmful materials (squirt guns, magazines)

Improper storage of electronics

Consequences for Actions Disrespectful to Self, School, Students,

Teachers, Staff, or Others

Grades 4-5 (Offenses determined per quarter)
e 1st Offense — Listening, reteaching, modeling, reinforcing expected

behaviors

e 2nd Offense — Listening, reteaching, modeling, reinforcing expected

behaviors to include parent contact

e 3rd Offense — Office referral with option for detention and/or loss of

privilege

Grades 6-8 (Offenses determined per quarter)

e 1st Offense — Detention
e 2nd Offense — Detention
e 3rd Offense — Office referral
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LEVEL I11 - ACTIONS THAT ARE HARMFUL

Examples include:

Theft

Demeaning written/verbal language
Profane comments in verbal or written form
Obscene gestures

Graffiti or defacing property

Bullying

Racial/ethnic/sexual comments or actions
More severe physical contact

Dangerous misuse of items (scissors, pencils, etc.)
Inappropriate use of technology

Skipping Class

Consequences for Actions that are Harmful (per year)

Grades 4-5
e 1st Offense — Office referral, parent contact
o 2nd Offense — Office referral, ¥2 day-1SS
e 3rd Offense — Office referral, ISS
e 4th Offense — Office referral, OSS, behavior contract

Grades 6-8
e 1st Offense — Office referral, parent contact
e 2nd Offense — Office referral, 1 day-1SS
e 3rd Offense — Office referral, OSS, behavior contract
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LEVEL IV — ACTIONS THAT ARE INTENTIONALLY PHYSICALLY DESTRUCTIVE

Examples include:

Racial/ethnic/sexual harassment
Fighting

Threat of assault

Vandalism of school or personal property
Extortion

Consequences for Actions that are intentionally Physically
Destructive (per year)

Grades 4-8
e 1st Offense — Office referral with 1 to 2 day ISS, possible Priest contact
o 2nd Offense — Office referral OSS, possible Priest contact, behavior
contract

Level V — Major Disciplinary Violations

MAJOR DISCIPLINARY VIOLATIONS

The following actions are considered major disciplinary violations; extreme
bullying, inflicting bodily harm, possession, sale, or use of alcohol, drugs or drug
paraphernalia, possession of weapons, firearms, or facsimiles of weapons and
firearms, persistent abusive language and insubordination, and persistent and
reoccurring Level I-1V violations. Major disciplinary violations may result in a
student being called before the Disciplinary Review Board.

DisCIPLINARY REVIEW BOARD

The Disciplinary Review Board is comprised of the Pastor (or his designee), the
Principal or Vice Principal, and two principals (or their designees) from other
Catholic Schools within the Archdiocese.

DUE PROCESS

St. Agnes Catholic School will follow all procedures relating to due process
as described in the Archdiocesan Policy Manual.
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Mitigating Factors
There are times when mitigating factors need to be considered before consequences
(suspensions, expulsions) are considered. Taking mitigating factors into account does
not mean that a suspension is not issued. It can mean that the number of days
imposed for a suspension might be reduced.

Mitigating factors include:

e Ability of the student to control his/her behavior due to identified physical,

academic, or emotional needs.

e Ability of student to understand the foreseeable consequences of his/her

behavior.

e Concern that the student’s continuing presence in the school creates an
unacceptable risk to the safety of any other individual at St. Agnes Catholic
School.

The student’s academic, discipline, and personal history.

Successes and failures of progressive disciplines attempts and/or approaches
Impact of the discipline on the student’s prospects for further education

Age of the student

An IEP or disability-related needs

The relationship between student behavior and his/her disability

The provision of appropriate individualized accommodation

The potential of a suspension aggravating or worsening the student’s behavior
or conduct.

Definitions:

Assault: an attempt or implied promise to inflict harm upon another person; no actual
contact is necessary.

Battery: the unlawful, intentional touching or application of force to another person in a
rude, insolent, or angry manner.

Behavior Contract: acontract developed by the principal and homeroom teacher that
outlines specific behavior expectations, conditions that must be met by the student, and
consequences for not meeting the identified conditions. The teacher, principal, parent(s), and
student all sign the contract.

Behavior Modification Plan: less formal than a behavior contract, a behavior
modification plan is still a written plan between the student, teacher, and parent(s) that
identifies unwanted behaviors and sets consequences and reinforces for changing behaviors.

Detention: student is detained for a pre-arranged period of time after school from 3:15-4:00
p.m. on Tuesdays and Thursdays. If some reason a student cannot stay at this time, they may
attend a morning detention from 7:00-7:45 a.m. Written notice will be sent home to the
parent of the child’s detention time. The notice should be signed and returned to the
homeroom teacher. A missed detention will result in another detention.

Extortion: obtaining money or property (something of value) from an unwilling person by
either physical force or intimidation
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Fighting: characterized by violent behavior of two or more individuals with the intent of
inflicting physical harm upon one another and differentiated from “poking, pushing, shoving,
or scuffling.”

ISS — In School Suspension: a parent is contacted and the student is removed from the
regular classroom setting and is assigned to a supervised location, such as the principal’s or
vice principal’s office, inclusion center, another classroom, etc.. The area is isolated from the
other classmates. Class assignments will be given to a student placed in ISS. Students
assigned to ISS will be required to complete a reflection form on their behaviors and outline
strategies for preventing the behaviors from recurring.

Insubordination & Defiance: failure of a student to obey, comply with, or carry out a
reasonable request of directions from an adult in charge.

Loss of Privilege: loss of non-academic privileges, such as off-campus lunch, athletics,
forensics, class trips, etc.

Obscene: characterized by being disgusting to the senses or deeply offensive to morality.

Office Referral: astudent may be referred to the principal’s office when the seriousness of
the offense, the persistence of the behavior, or the disruption to the classroom makes the
continued presence of the student in the classroom detrimental to the education process.
Parents are always informed. Actions taken as a result of a referral vary and are dependent on
the reason for the referral, but may include a conference with the student or parent or loss of
privilege.

0SS — Out of School Suspension: student is not allowed to attend classes but may, with
teacher or principal approval, complete assignments. The student is not allowed to be on or
near school premises or to attend school activities during the duration of the suspension. The
student is to be under the guidance and direction of a parent or guardian during the
suspension. Suspension is a serious disciplinary measure and a suspended student will be
required to attend an administrative conference with his or her parent(s) or guardian(s) before
returning to school.

Profane: misuse of the Lord’s name.

Racial / Ethnic Comments, Actions, or Harassment: unkind words or actions that are
based on ethnicity or national origin. This includes the use of racial or ethnic slurs or name-
calling. Harassment is characterized by continued or persistent attacks and may not be
limited to actions on school grounds.

Sexual Comments, Actions, or Harassment: verbal or physical actions that cause
discomfort or embarrassment to another person. These may include sexual “jokes,” spreading
rumors about a person’s sexual behavior, touching another’s private parts, or sexual
comments. Harassment is characterized by continued or persistent attacks and may not be
limited to actions on school grounds. Due to the vast maturity differences between grades K-
8, intent will be considered before defining an action as sexual.

Vandalism: deliberately or maliciously destroying, damaging, and / or defacing school
property or the property of another.
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St. Agnes Catholic School Anti-Bullying Policy

I give you a new commandment: love one another. As | have loved you, so you also
should love one another.
John 13:34

St. Agnes Catholic School is committed to providing a Catholic, faith-filled
environment for all students, employees, volunteers, and patrons in which
Christ-like behaviors are ever present. This Catholic environment will be free
from harassment, intimidation or bullying. If any such behaviors do occur, all
community members will be able to tell and know that the incident is
unacceptable and will be dealt with effectively in a Christ-like way.

Definition: “Harassment, intimidation or bullying” means any intentional
written, verbal, or physical act, when the intentional written, verbal, electronic,
or physical act: physically harms a student or damages the student’s property;
has the effect of substantially interfering with student’s education; is so severe,
persistent, or pervasive that it creates an intimidating or threatening educational
environment; or has the effect of substantially disrupting the orderly operation of
the school.

Harassment, intimidation, or bulling can take many forms including: slurs,
rumors, jokes, innuendo’s, demeaning comments, drawing cartoons, pranks,
gestures, physical attacks, threats, or other written, oral, or physical actions.
“Intentional acts” refers to the individual’s choice to engage in the act rather than
the ultimate impact of the action(s).

Counseling, corrective discipline, and/or referral to law enforcement will be used
to change the behavior of the perpetrator and remediate the impact on the victim.
This includes appropriate intervention(s), restorative of a positive, Christ-like
environment, and support for the victims and others impacted by the violation of
this policy.

Prevention:

1. St. Agnes Catholic School will communicate with all students, employees,
volunteers, and patrons that bullying behaviors (including
cyberbullying) will not be tolerated.

2. Bully prevention (including cyberbullying) lessons will be taught
regularly by the counselor or classroom teacher with our Second Step
Program.

3. School rules are posted in classrooms and students/parents will sign a
behavior contract.

4. Religion classes will support the teachings of Jesus and Christ-like
behaviors.
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Procedures:

1. Report of incident is made to a trusted adult.

2. The incident is reviewed and appropriate measures are taken to correct the
situation.

3. Reconciliation of students is the goal.

4. Each incident will be monitored to ensure repeat offences do not occur.

5. If such incident reoccurs, measures taken are at the discretion of the
school’s administration.

STUDENT LIFE

COMMUNITY SERVICE

One of the goals of St. Agnes Catholic School is to provide an opportunity for a
personal commitment to Catholic principles. To this end, we seek to directly
involve the students in a variety of service-oriented projects, which benefit either
those less fortunate or the school and parish directly. Service hours, for students
in grades Kindergarten through Fifth, will be made available through school
activities. Sixth graders are required to complete 10 service hours. Seventh
graders are required to complete 15 service hours a year, and eighth graders are
required to complete 20 hours of community service a year.

ST. AGNES CATHOLIC SCHOOL 40 2010-2011 PARENT/STUDENT HANDBOOK



DRrRESs Code

Uniforms must be worn by all students at St. Agnes from Kindergarten through
8th grade with the exception of students in the Montessori program. Students in
the Montessori program, Pre-School, and Pre-kindergarten may wear
comfortable play clothes. Families are encouraged to purchase uniforms from
our supplier Educational Outfitters. Uniforms may be purchased from
Educational Outfitters over the Internet using the on-line form at
www.educationaloutfitters.com, or may be ordered by facsimile using a form
downloaded from the web site or available in the school office. The FAX number
for Educational Outfitters is 913-495-9489. Uniforms may also be purchased
through Lands End. Parents may take advantage of using SCRIP to purchase
uniforms.

The purpose of our school uniform is to discourage competition in clothing,
minimize socio-economic differences between families, assist families in the day-
to-day job of getting children ready for school, encourage the students to
approach the academic day in a business-like way, increase self-confidence and
self-esteem by reducing peer pressure, and encourage, in the students and their
families, a sense of unity and pride. Parents are expected to enforce the dress
code. The Principal may approve occasional special days where exceptions to this
dress code may be allowed for some or all of the students.

Uniforms must conform to the style available from our uniform supplier. Itis
strongly suggested that you visit our uniform supplier’s website or stop by the
school office to view the uniform style prior to purchasing uniform clothing from
another source. No other style of uniform is permitted. Determining violations
of uniform policy is at the discretion of the teachers and/or administrators of the
school and may result in a behavioral check. Please refer to the disciplinary policy
of this handbook for further information about the check and detention
procedure. Any immodesty or inappropriateness of dress not covered by the
following policy will be determined at the discretion of the principal and will be
included in the same policy. Uniform violations which are repeated, consistent, or
which interfere with student work will be considered serious and will be dealt
with on an individual basis by the administration.

No logo other than the St. Agnes Catholic School logo may be visible on any
article of clothing. This includes decorative stitching or other embellishment.
Uniforms must be clean, neat, in proper repair (no holes, tears, excessive fading,
slits deliberately cut, frayed or ragged), properly worn with shirts tucked in, and
fit appropriately. Pants worn too low on the hips are unacceptable. Sweatpants,
jackets and coats should not be worn in class. Students may receive an
organizational check for failure to follow the dress code.

The girls’ uniform consists of a polo style shirt, a jumper, skirt or skort, socks and
shoes. Optionally, girls may wear slacks or shorts with a belt. Other clothing that
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may also be worn with the uniform includes a sweater or sweatshirt, shorts under
the jumper or skirt and tights.

The boys’ uniform consists of a shirt, slacks with a belt, socks and shoes.
Optionally, boys may wear shorts with a belt. Other clothing that may be worn
with the uniform includes a sweater or sweatshirt.

Shirts:

All students must wear a plain white or cardinal red polo-style
collared short-sleeve or long-sleeve shirt or turtleneck of the style
available from the uniform supplier.

Capped sleeves are prohibited.

A plain white tee shirt may be worn under a uniform shirt.

A plain white long-sleeve tee shirt may be worn under a uniform
shirt in cool or cold weather.

All shirts must be neatly tucked into the pants, skirt, jumper, skort
or shorts.

Sweaters and Sweatshirts:

All students may wear a navy or cardinal red crew-neck sweatshirt
over a uniform shirt.

All students may wear a navy or cardinal red crew neck, v-neck or

cardigan sweater over a uniform shirt.

Sweatshirts or sweaters may not be worn turned inside out or tied

around the waist.

Sweatshirts or sweaters with hoods are prohibited.

Pants and Shorts:

All students may wear solid navy chino-type slacks of the style
available from the uniform suppliers. No other style of slacks is
permitted.

Middle school students may wear khaki chino-type slacks of the
style available from the uniform supplier. No other style of
slacks is permitted.

All students may wear navy walking shorts of the style available
from the uniform supplier during the 1st and 4th quarters of the
school year. No other style of shorts is permitted.

Middle school students may wear navy walking shorts of the
style available from the uniform supplier during the 1st and 4th
quarters of the school year. No other style of shorts is
permitted.

Shorts must be to the knee or no more than two inches
above the knee.

It is strongly recommended that students purchase slacks and
shorts from our uniform suppliers.
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If pants or shorts are purchased from another source,
they must be of the style of those sold by our uniform
supplier. No other style of pants or shorts is permitted.
Cargo pants and shorts are prohibited.

A plain black, brown or navy belt must be worn with all slacks and
shorts.

Socks and Shoes:

Girls must wear plain solid navy, cardinal red or white ankle length
to knee socks.

Girls may also wear plain solid navy or white tights. Sweatpants,
pants and pajama bottoms may not be worn under skirts and
jumpers.

Boys must wear plain solid navy or white socks.

All students must wear tennis shoes, causal loafer-type shoes or
dress shoes.

No shoes that leave marks or hard-soled shoes may be worn in the
gymnasium.

Shoes with eyelets must have shoelaces and the shoelaces must be
tied.

Big boots are not allowed.

Open-toed shoes, sandals, crocks, clogs and slides are prohibited at
all times.

Heels and soles of shoes may not exceed 1 inch.

Jumpers, SKkirts and Skorts:

Girls in Kindergarten through 4th grade may wear the blue plaid
jumper.

Girls in 5th grade through 8th grade may wear the blue plaid skirt,
or plaid skort.

All girls may wear a navy blue skort of the style available from the
uniform supplier. Skorts must be to the knee or no more
than two inches above the knee. No other style of skort is
permitted.

Black or navy shorts must be worn beneath jumpers and skirts.
Shorts worn under the uniform jumpers or skirts must be above the
hemline so as not to show.

The hem of the jumper or skirt must be to the knee or no
more than two inches above the knee.
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GIRLS’ GROOMING CODE

¢ No makeup will be permitted in Pre-school — 6t grade.
Clear lip moisturizer will be allowed.

e Girls in grades 7th-8th may wear light make-up. No eye-
liner, eye-shadow, glitter, or heavy lipstick will be allowed. Girls
wearing too much make-up will be asked to wash their face
before entering class.

e Hair should be neat and clean. Hair must be a natural hair
color.

e One pair of earrings may be worn. Earrings are to be small
and unobtrusive (no dangling or hope earrings). No
other body piercing will be allowed.

e A single bracelet may be worn. No ankle bracelets will be
allowed.

e Excessive jewelry will not be permitted.

e A single necklace, preferably religious, may be worn underneath
the uniform shirts.

e Fingernails must be kept trim. No false nails are allowed.

e Tattoos, both permanent and temporary, are prohibited.

Boys’ GROOMING CODE

e Hair may not extend beyond the collar of the shirt and may not
be tucked in the collar of the shirt. Hair may not be below the
eyebrows or past the midpoint of the ear.

e No unusual hairstyles, including, but not limited to, ponytails,
shaved heads and designs cut into the hair, will be permitted. A
#2 blade is the lowest allowed when getting a haircut. Hair
must be a natural hair color.

e No body piercing, including earrings will be allowed.

e Excessive jewelry will not be permitted.

e Tattoos, both permanent and temporary, are prohibited.

e No facial hair will be allowed.

CAsUAL DAYS AND OTHER SPECIAL DAYS

On days other than when the school uniform is required, students will be
expected to dress appropriately. Dressing appropriately means modestly.
Sagging clothes and tee shirts with offensive words or graphics are not
acceptable; for example no camouflage, no shirts with liquor, beer or
tobacco logos. Low-cut shirts or shirts with spaghetti straps are not
allowed. Mini skirts or shorts that are not uniform length may
not be worn on out of uniform days. The Principal, Vice Principal,
and classroom teacher reserve the right to determine acceptable dress and
appearance. The parents of inappropriately dressed students will
be called to bring the child’s uniform for the child to change.
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Students, who fail to follow the casual day rules, will lose the
privilege of dressing out of uniform on the next dress out day.
These same rules apply to field trips and school-sponsored activities.
Children who repeatedly do not follow the dress code for casual
days will lose the privilege to dress down on these days.

SPIRIT DAY

St. Agnes is noted for its school spirit. On Spirit Day students are allowed
to wear an appropriate style of jean pants during the 2nd and 3rd quarters,
or jean shorts during the 1st and 4th quarters along with a red shirt. Jean
pants need to fit appropriately. No low waisted or sagging jeans are
allowed. Jean shorts need to be longer than fingertips. Each Spirit Day
has a unique theme. Students are asked to bring a nonperishable food
item to donate to the charity of the month to show community spirit.

PHYSICAL EDUCATION UNIFORMS

Grades 6, 7 and 8 are required to dress out for P.E. Shorts and shirts
worn for P.E. class must follow the school guidelines stated in the Casual
Days and Other Special Days section. Coming to P.E. without proper
attire will result in an organizational check.

All students are responsible for having "Gym™ shoes on P.E. days. This
means non-scuffing tennis shoes or those without black soles. NO
STUDENT WILL BE PERMITTED ON THE GYM FLOOR IN STREET
SHOES.

CELL PHONES & ELECTRONIC DEVICES
Cell phones and all other electronic devices are prohibited.
These devices are a distraction to the academic climate at St. Agnes
Catholic School. If you child is a walker or you feel that they will need the
use of a cell phone for an after school activity, your child should check
his/her cell phone into the office in the morning and pick it up before
leaving for the school day. However, cell phones must remain off until the
child is off campus. Any violation of this policy will result in the cell phone
being confiscated and placed in the school office. The school is not
responsible for any lost items.

PERSONAL PROPERTY

No radios, CD players, IPods, MP3 Players, toys, electronic games,
skateboards, scooters, pagers, cell phones, trading cards, or other
unnecessary personal property should be brought to school. Personal
property taken away from a student as a result of a disciplinary action will
be held in the school office and will only be returned to a parent. Students
are discouraged from bringing unnecessary amounts of money to school.
The school is not responsible for any lost items.
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STUDENT COUNCIL
St. Agnes has an active Student Council with representatives from grades
six, seven and eight. The Council promotes leadership talents among
students. Elections are held in September for Student Council officers and
class representatives.

CATHOLIC YOUTH ORGANIZATION (CYQO) SPORTS PROGRAMS
Students in grades five through eight have the opportunity to participate
in the Archdiocesan Catholic Youth Organization (CYQO) sports program.
Students may participate in Boys’ Football, Girls’ Volleyball, Boys’ or Girls’
Basketball and Boys’ or Girls’ Track.

YEARBOOK
Students in the seventh and eighth grades have an opportunity to be on
the yearbook staff. The yearbook staff is part of the Print Media elective.

TELEPHONE
The school phone is primarily a business phone and is not to be used by
students. Forgetting one’s textbooks, homework, gym clothes or arranging
to visit with another student after school are not acceptable reasons for
using the telephone. Please make arrangements for your student’s pickup
before school so that students need not call home at the end of the day or
on rainy or snowy days.

Parents are discouraged from calling students during school hours to
speak directly to students. Every effort will be made to inform students of
messages.

LOCKERS
Lockers and locks are the property of St. Agnes Catholic School and not of
the student. Lockers may legally be searched at any time to assure the
safety of all students. Students who lose the lock will be charged $10.00.

LOST AND FOUND
Items will be maintained in the lost and found shelf in the school cafeteria.
Small items will be kept in the school office. All items not claimed by the
end of each quarter will be given to charity.

PARTY INVITATIONS
In consideration of other students’ feelings, we ask that party invitations
not be distributed at school unless everyone (whole class, all the boys or all
the girls) in a given room is invited. If all students are not included, please
mail invitations directly to a child’s home.
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BIRTHDAYS

We believe in celebrating the gift of our children. Upper grade students
may ask permission to decorate lockers. Balloons, confetti or other
distracting and unsafe decorations are not allowed. Only three students
will be permitted to decorate a locker. Decorating should take place before
school. Any balloon, cookie or flower bouquet items are to be delivered to
the school office where they will be held for the student until the end of the
school day. Birthday parties at school should be kept very simple.
Teachers set aside approximately 10 minutes to celebrate a child’s
birthday. This gives the class ample time to sing “Happy Birthday” and eat
the treats. We recommend sending cookies, cupcakes, or other
treats that are easy to pass out to the children. For safety reasons,
please refrain from passing out party favors.

BICYCLES

Students are allowed to ride bikes to and from school. Please review with
your student, proper bicycle safety and courtesy. We require that each
student wear a safety helmet. Students may park their bikes in the racks at
the south end of the building and by Father Condon Hall. All bikes must
be locked. The school will not be responsible for damages or theft while
bikes are parked in the racks. Permission to ride a bike to school will be
withdrawn from any student who violates general rules of safety or
courtesy. No student is to drive a motorized vehicle to school.

SCHOOL SAFETY

CRISIS PLANS AND FIRE AND TORNADO DRILLS

Out of concern for student safety, St. Agnes complies fully with state and
local regulation regarding safety drills. Drills are held monthly.
Procedures for swift, safe school evacuation are periodically reviewed with
the students.

If a fire alarm sounds, the school will be evacuated. Teachers and students
will remain outside until an ALL CLEAR is signaled. If major fire damage
occurs, students will be taken to a safe place (either the Church or Bishop
Miege High School) to remain until parents are contacted.

If a tornado warning sounds during school hours, students will be taken to

the safest parts of the school building until an ALL CLEAR signal is given.
Students will not be dismissed until then.
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A crisis plan is in place should an emergency or disaster take place during
school hours. The plan is practiced so that students and teachers know
how to respond.

GUESTS AND VISITORS

Parents are always welcome to visit the school. We ask that you call ahead
of time if you want to visit a classroom so that arrangements can be made
to make your visit most productive. All visitors (parents and other
students or adults) must sign in at the office and obtain a “visitor” badge
before proceeding through the building. Unknown visitors without visitor
badges will be stopped, asked to identify themselves and escorted to the
office.

The VIRTUS program was created by the National Catholic Risk Retention
Group as a means of education to prevent child sexual abuse. This
program meets the guidelines for safe environments as required by the
United States Conference of Catholic Bishops and was selected by the
Archbishop and his advisors as the official Safe Environment Program for
the Archdiocese of Kansas City in Kansas.

All volunteers and staff of the parish, school, or institution who have
contact with children are required to attend a VIRTUS Awareness Session.
Examples would be priests, principals, teachers, administrators, all
employees of the Archdiocese, volunteers who have contact with children,
religious education teachers, library assistants, day care employees and
volunteers, all coaches, youth ministers, custodians, cafeteria &
playground volunteers, volunteers for fundraisers that involve children,
field trip volunteers, room parents, and classroom volunteers.

All adults of our faith community: parents, grandparents, friends, &
neighbors are encouraged to attend a VIRTUS training. However, only
employees and volunteers who work with children are required to attend.

In order to be an employee or volunteer who works with children in the
parish you must attend a Virtus session. After the session you will begin
receiving monthly training bulletins either by email or direct mail. These
are short articles with a one-question response that needs to be answered.
All employees and volunteers will be subject to a background check
completed by our parish Virtus coordinator.

This program was put into place in order to protect all of God’s children.

It was not meant to inconvenience parents or teachers, nor to keep parents
from volunteering at their child’s school. Please know that we understand
that our parish and school cannot function without the support of our
parents and without volunteers. However, if we do not follow
Archdiocesan policy on this matter it will affect our insurance coverage.
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Our parish VIRTUS coordinator is Ms. Neona Russ. There are trainings
each month throughout the Archdiocese. If you have questions you may
contact her at (913) 262-1689.
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PARENT LIFE

PARENT TEACHER ORGANIZATION (PTO)

The Parent Teacher Organization (PTO) is an active and dedicated group, which
is supportive and helpful to the school in many ways. Both through a variety of
fundraising activities and through personal assistance whenever requested, the
PTO Board and its members are constantly lending a helping hand to the
principal, staff and school. A few of the many activities include:

Spring Carnival Labels for Education Secret Pal

Coffee and Doughnuts Library Aides Spirit Wear

Cultural Arts/Assemblies Lunch Bunch Teacher Appreciation
Fall Book Fair Home Room Parents Luncheons

Great Books School Beautification Teacher Support

PTO meets the third Monday of each month in the school cafeteria at 7 p.m. or as
otherwise indicated in the school calendar.

ScHooL ADVISORY COUNCIL

School Advisory Councils exist at the discretion of the Pastor and Principal and
are designed to be of a strictly consultative nature. The Council is designed to
serve as a sounding board to the Principal. When called upon, the Council gives
feedback to the Principal and Pastor regarding policy and standards for the
school. Administrators are responsible for developing methods and programs to
implement policy. Matters involving curriculum, personnel, and individual
student concerns of a confidential nature are solely the purview of administrators
and pastors and are not appropriate topics for school council consideration.
School council members are appointed by the pastor in consultation with the
principal. School Council meets the fourth Monday of each month in the rectory
meeting room at 7 p.m. or as otherwise indicated in the school calendar.
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AUCTION COMMITTEE

The St. Agnes School Auction is a significant fundraiser aimed at
improving St. Agnes Catholic School. Improvements completed with
auction funds include the creation and maintenance of the
computer/technology lab, playground equipment, helping fund gym
improvements, and continuing education for teachers and enhancement of
a foundation fund to ensure the financial security of St. Agnes School’s
future. All families are encouraged to donate one item or service, as well
as volunteering time to organize, promote and conduct the Auction
activities.

This year’s Auction will be held in February of 2008. If you would like to
participate on the Auction Committee, call Mo Orpin at school (262-1686)
or home (432-7020) for meeting times and location.

MISCELLANEOUS
CHECKS

All returned checks (including those to the Cafeteria, PTO, etc.) will be
assessed a $15 fee payable in cash or money order. An additional $5 fee
will be charged each month that passes without payment for the check.

TEMPORARY CHANGE OF ADDRESS

Parents who are away for an extended period of time and whose student
will be staying at a different address need to notify the school office of a
temporary change of address and a contact person in case of an
emergency.

L
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